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Part C Research Site/s

A new cell to allow researchers to type in the site name to be given the Project Centre
User starts typing in the site name and a searchable drop down field appears.

Invite to Register
cd
Cancer Site

@m'lﬂmr Hospital

Mid North Coast Cancer Institute

The Canberra Hospital

e = ey Sy L L S e Py

——
k:ante'th Haspital Sydney Local Health District

ACT Health
Applicant can then complete the tabs.

Part F Upload Attachments
The user now selects the Document Type (drop down), Descriptor (20 characters max), Document Version,
Document Date.

F2 Document descriptor should be in the following format <short description of doc type>-<brief unique descriptor>
(PISCF-Intervention, IB-DrugName)

E2 Other relevant project-wid and others required for submission with HREA

ndvor site-specific application, as appropriate.

nts will be requested when c

18 the relevant SSA.

Document type - please select from the list™ Document descripter - your name for the file ™ Document version* Document date*

v H Upload New

Maximum file size is 20.00 MB

There will be changes in the instruction text to encourage applicants to register ALL the documents they
intend submitting with the ethics application now even if draft.

The Document descriptor, version and date will become the Document Title in the internal portal and the
document title when downloaded by external users (HREC, Reviewers etc). The details will prefill the HREA in
the standard format.



HREA

Upload
Documents that were uploaded during PR and available to update. They are displayed in Q4.2.2 based on
how they were entered in at project registration and this is how they will appear in the approval letter.

The advantage to the applicant uploading at PR is that they will only need to change the version and date in
the description when updating. Can update the document by clearing content and updating new document.

Attach any other relevant documents associated with conducting your research project.

# Ensure that you give meaningful and unigue names to vour files before uploading them. Also provide a meaningful description for each file at Q4.2.2.

Q4.2.1 Upload attachment* Q4.2.2 Description of attachment™

[:JE Clear content selection |B-DrugMame-1.5-01-FEB-2019
(IB_REGIS.doc) [Doen

[:JE Clear content selection Investigation-7-04-FEB-2019
{Master_PISCF_Interventional_REGIS.doc) [0pen

[:JE Clear content selection Carer-5-04-FEB-2019
(Master_PISCF_THIRD_REGIS.doc) [Cpen)

[:JE Clear content selection QUES-SMMSE-1-15-JUL-2003
{smmse-tool-v2pdf) [Coen)

Project Registration is no longer able to be deleted.

» Press the '+ button to add another row for additional documents to attach.
# Tick the grey box and press the - button to remove an attached docurment.
¢ Click and drag the grey bars to reorder the attached documents.

04.3 Attached Project Registration form.
005635 _Registration.pdf.zip) [Open)

Site Application

Part F
Mimics project registration

Document Title Document Type

2013/ETHO0018 [ Extis applcaion (HREA arother | Gearcomentsslecton
{2019/ETHO0018.21p) (0011

[ Document Type* Document Descriptor ™ Document version™ Document date”

Maximum file size is 20.00 MB
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Internal Portal

Loading Page
Loading bar

Look and feel changes to loading page.

& OmniStar

Loading...

Ethics Homepage

Status

Ethics homepages will be able to use the application status tiles to better track application movement

Home

New ETH
Identifier e

ETHOC0SS  Nick Test 2 - New Tile

New version of ineligibe application
Leanne - Distetice Test2

dgdfy

PH - Sponsor Organisation Fix et -

y

y

PH - Sponsor Organisation Fix et -

y

PH Regression 17 - Cinical Tral - 01

y

PH Regressicn 17 - 02

Kyl testing upcated email emciate

Documant Naming

New Amendment

%052 - Nathiezton of a0 amendment o  ressarcn
112 - Notification of an amendment 10 8 research
1113 - Notification of an amendment 10 3 research
217 - Notification of an amendment o a research
2181 - Notification of an amendment 1o 2 research
2263 - Notfication of an amendment 1o 3 rsearch
2273 - Notfcation of an ATENGMEN: 10 3 research
2270 - Notfcation of an aMeNGMEnt 1o 3 resesich
2283 - Nosfication of 2n amandment 1 8 ressarch

“ 30 amandment 1 2 raseancn

-- a0 zmenament 1 & reseann

] 02 e

ETH Eligible
Idestifier Tile

Review submitted
Ne data found

JOW/ETHODISE  Lasnne - Dietetics test

201BETHOOIET PR test

Amnd RFI In

01088 Navfication of an amendment o ar..
comz Natfication of an amendment o ar..
o3 Natfication of an amendment

ooz Netfication of an amendment o ar..
cozEt Natfication of an amendment o ar..
002270 Netfication of an amendment o ar..

c0z388 Natfication of an amendment o

002380 Natfieation of an amendment o ar..
ooz Natfeation of an amendment o ar...
0233 Notfication of an amendment o ar..

AN BoE

RFlin

2018/ETHODI04 - Ethics

2018/ETHE0042 - Ethics.
2018/ETHO003 - Ethics
2018/ETHO0TE3 - Ethics
201/ETHE01ET - s
2018/ETHO0004 - Ethics

Safety Reporting to HREC

Annual/Progress Report

identfier Milestone Date rece

INGETHOONIS  FrograssReport 200313

Approved - send out email/letter

Task
Name Oue date
Eighity Aper.. 30180805 i
tighily Aper.. B85 i
Eighity Aper.. 280820 i

Eigibiity Appr.. 20181031

Eigibiity Appr.. 20181031

Eigibity Appr.. 2018102
Sigibity Appr.. 20181201

Sigibity Appr.. 2018-12-01
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Start Icon

No more ‘Start’ Hamburger, now an infinity design.

O start

Tile Pagination in Table view
When Table view is the selection option for the homepage tile you will now see if there is more than one
page of search items. List view remains the same.

Table View List View

Currently with HOD

2018/STECOOT
2018/STECOO8D - Site

2018/5TECO133

2018/5TECO342 - Site

A 4 2 B 2018/STEGO251 - St

Tile edit sort orders
User can now manage the order in which the applications/items appear in the tile

Sort by Date Modified or Identifier, Sort Ascending or Descending

Title

Template type

ted pending HOD %
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Tags
System generated tag
Based off the applicant’s response to Q4.5 in the HREA the system will create either the “Greater than low
risk review pathway” or “Low risk review pathway” Tag.

If the applicant submits a new version with a different response the tag will change. However changing the
tag will not change the response in the HREA.

2019/ETH00012 - Checking 2019/ETHO0002 -

2013/FIDOCOC3

2013/FIDOCOT2

JEl I Greater than bow risk review pathway

Tags will remain on submission of a new version
If a RO adds a tag to an application/project it will remain on submission of a new version.

Related Documents
Document Format Icon

The document format icon appears to easily determine the format of the document.

i e e
O Title =
g HREA
0 B HREA
S = STh
0 B 354
O N Submission_Original

Document Title includes version and date

Based off the entry at PR, HREA and/or Site application the Title will comprise of the Document Descriptor,
Document Version and Document Date.

Version has been renamed to System Version.

5-Feb-19

Low risk review pathway

External document type

Investigator Brochure
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Document Management/Select Documents

The document format icon appears to easily distinguish between documents with the same title but different
formats.

Select documents

(O 2 documents selected / Found 7 documenis

B 2018/ETHOO0TTY: HREA eligible to

e

Title

Date modified
Type

Title
Date modified
Type

Title
Date modified
Type

Title
Date modified
Type

Title
Date modified
Type

Title
Date modified
Type

Title
Date medified
Type N Application Attachment
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Send Letter no longer an option
When an application has been approved/authorised and the RO is sending the decision notification
communication (approval/authorisation email) the only option in send email.

Send letter was removed as the system requires the send email process to be completed to create the
project (post approval folder) and is the stopping point for metrics.

O Start [ERELEEEEE .

Process decision = EErE

Application identifier 2019/ETHOO0C4
Owner Kylie Becker
Organisation Morthern Sydney Local Health District Human Research Ethics Commitize

Document selection to appear in approval/authorising email
Research Office can delete any document they DON’T want to appear in the approval letter. These
documents should also be automatically shared with other applications/projects (i.e. site applications.)

=

ol e e e e e D e e e e e e e e e e e

I

A
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