QUICK REFERENCE GUIDE: COMPLETING AN ETHICS APPLICATION Research Applicant

REGIS

Ethics Application

RN ox ReseARGH ATPLICANT
Downloading a copy of your ethics

application

Steps 1-4 below set out how to download your ethics application from the external REGIS portal.

Step 1

From your project list, select the relevant project (either from your home page, as below, or from the projects page

4 Ounions Bl Metings B s Qivemts Shew 0w

Research Ethics and Governance Information System

Reveacch Applicants

This home page will Bst below the 5 most recently register od profects you hare S00ess 10 88 5 pr OF OfPex user who b been allocated shared scess by that oweer. Click on the fisted project Sok 1o view detals InCluding sssociated ethics and
Voe poverrance applications.

M yOu Wieh L0 PEgNtar 3 new Srofect; CONTINue B IN-rOgr ess Negistr ation or view acage Other reghitensd projects not Bited Delow, select the Profects’ ion n the gokd bur 2t the top right of tNs page.

Othr wners - CE/Delegates. MREC Members, Dept. Heads, Ext Reviewers
Depending on your roke, you may have & couple of adational ioons in the goid bar abowe such 35 Dechion’, Meetingy andor Review’ - If you I That you hawe an activity 10 view In those areas, select the related 4on to access the aces you
reguire.
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ETHICS APPLICATION

Step 2

Select the three vertical dots next to the identifier of the application you wish to view to display the options menu:

D Homw

“ 2019/PID16041 - KYLIE NSW REGIS TRAINING 22 MARC

Guidance text here

' Contacts

i Detalls

ONew sites can only be added If the Ethics application has not been approved and Is In the In Progress status.
+ New Site

E] Documents

9 History
B Show 10 Y entries
’ ¥ 20195 THI070) Kylie NSW REGIS training 22 March 2 ® Approved Kylle Becke:
’ i & 2019/51816278 Kylie NSW REGIS training 22 March 1 ® Authorised Kyfie Becke
» i 2019/STEL16300 Kylle NSW REGIS tralning 22 March 1 ® Submitted Kylle Becke

Showing 1to 3 of 3entries
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Step 3

Select ‘Download application attachments'.

“ 2019/ETH10701 - KYLIE NSW REGIS TR/
[ Bapotos S

& Proyect information

' Contacts

. e 10
3 Details Show 10

@) Copy apphcaton

¥ Invite user 10 register or share apphcation
E‘v Documents
¥ Manage access 10 apphcation

E Forms ’ §
D History L

March 2 L
¥ Invile user 1o regssier or share project

March 1 L
¥ Manage access o project -

Milestones » i , March 1 ®
Q Milestones R Downioad appication attachments '

b, :§ ® View submitied apphcaton March i *

EERURREE | Comparne versons

Step 4

From the pop-up screen, select ‘all application forms and attachments’ — a zipped file will download containing all
documents.

Select the application attachments you wish to download
Allacolication forms and attachments (2io)

This px kage of files contains your application content, attachments, and other
fles supporting your appikcation

Tracked changes (odf)

This file was generated because this application is a resubmission of  previous
application. This file is appropriate to supply to a HREC to help demonstrate areas

of change Detween the submissions of your application.
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Once you have completed these
steps, you will have successfully
downloaded the application.

Please visit the REGIS website for
more quick reference guides on
applications.
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https://regis.health.nsw.gov.au/

